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APPENDIX 5: 

Sample Three Column DCJS Rap Sheet And Key

Older Version (Three Column):
Your rap sheet is divided into three vertical columns.  (See page 43 for a sample
of this rap sheet.)  Different arrests are separated by a dotted line that runs across
the page.  The column on the left contains information about the arrest,
including the date of your arrest, the county in which you were arrested, the
date the crime allegedly took place, the name of the agency that arrested you,
and other information.

The middle column of the record lists the charges for which you were arrested
and on which you were arraigned.  The charges will be summarized by a phrase
(for example, “Criminal Possession of a Controlled Substance in the First
Degree”) that is followed by the corresponding citation in the New York State
Penal Law (in this example, PL 220.21) and the category of the offense (felony,
misdemeanor, or violation).  The number of counts is included, along with the
notation of “ATTEMPTED” if the offense was not completed.

The column on the right is the most important section of your file: it is should
indicate the outcome or disposition of your arrest/arraignment charges.  A
complete disposition entry contains the date your case was heard, the name of
the court, the index or docket number under which your case is filed, and what
happened to your case in court (for example, you entered a guilty plea, you were
convicted after a trial, or you were acquitted).  If you were convicted, the
disposition column should also report the type of sentence or fine you received.
If you were issued a Certificate of Relief from Disabilities (see page 49), that
would be indicated here.  Recent arrest entries may also indicate whether a Legal
Aid Society lawyer or public defender represented you.

The sample rap sheet on page 45 is annotated to help you find the above
information, as well as other information you may need to know.

Key To Sample “Three Column” DCJS Rap Sheet
This sample rap sheet contains information on 4 arrests, separated from one
another by horizontal lines.
1) Arrest date and place
2) Crime date and place
3) Arresting agency
4) An asterisk indicates that no fingerprint card is on file for this arrest either

because the arrest record has been sealed or for some other reason
5) Arrest charges, including a description of each charge, its criminal code

number and the level of the charged offense, such as Class A Felony or
Class B Misdemeanor

6) The “sealed” notation indicates that DCJS has sealed the entry
7) Index or docket number
8) The court in which the case was heard
9) Whether a Certificate of Relief has been issued and details
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10) Corrections date, including parole and probation information
11) Sentence
12) Offense convicted of
13) Disposition of case
14) Date of disposition
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APPENDIX 6: 
Sample Secure Services DCJS Rap Sheet And Key

Secure Services Rap Sheet (Contains “CYCLES”)
This version of the rap sheet contains more criminal justice and identifying
information (in most cases, including your picture) than the traditional 
Three Column rap sheet. (See page 45 for a sample of this new version of the 
rap sheet.)

The beginning area of the rap sheet contains identification information.  This
information includes physical characteristics, FBI Number, whether you are
currently under parole or probation supervision, if a DNA sample is on file with
the NYS DNA Database, possible warrants, reason for the printing of the rap
sheet and other information that is important to understanding the contents of
the rap sheet.  It will also state whether fingerprints were used to make the
identification. (If fingerprints are no longer available, the search may have
produced results based on name, date of birth and physical description.)

The second area of the Secured Services Rap Sheet, called “Summary
Information”, lists the total number of arrests and convictions you have by
classification of charge, i.e. felony, misdemeanor, violation/infraction.  It also
lists the number of your open charges, how many arrests were for violent
felonies and whether you were adjudicated a Youthful Offender or convicted of a
sex offense.  It also states if your probation or parole was ever revoked of if you
have failed to appear in court.  

The next part of the Secure Services Rap Sheet is the “Criminal History
Information”.  A horizontal line separates each arrest/conviction episode.  The
information between each set of horizontal lines is referred to as a “CYCLE.”
Each CYCLE represents another arrest.  The CYCLE includes arrest/charge
information, arraignment, disposition, and incarceration/supervision information
concerning that case.  

The most important area in a CYCLE is the outcome or disposition of your
arrest/arraignment charges.  A complete disposition entry contains the date your
case was heard, the name of the court, the index or docket number under which
your case is filed, and what happened to your case in court (for example, you
entered a guilty plea, you were convicted after a trial, or you were acquitted).  If
you were convicted, the disposition column should also report the type of
sentence or fine you received, including incarceration/supervision information.
If you were issued a Certificate of Relief from Disabilities (see page 49), that you
received, it would be indicated here.  Recent arrest entries may also indicate
whether a Legal Aid Society lawyer or public defender represented you.

The final sections of the rap sheet list other history related information, such as
whether you have ever received a Certificate of Good Conduct, information about
job and licenses you applied for, where you were fingerprinted and information
on outstanding warrants.
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Sealed upon non-criminal Conviction CPL 160.55 October 15, 1996
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KEY TO SAMPLE “Secure Services-Cycle” DCJS RAP SHEET
This sample rap sheet contains information on 5 arrests, separated from each
other by horizontal lines and the notation of a new CYCLE.

1) Arrest date and place
2) Crime date and place
3) Arresting agency
4) An asterisk indicates that no fingerprint card is on file for this arrest, either

because the arrest record has been sealed or for some other reason
5) Arrest charges, including a description of each charge, its criminal code

number and the level of the charged offense, such as Class A Felony or
Class B Misdemeanor

6) The “sealed” notation indicates that DCJS has sealed the entry
7) Index or docket number
8) The court in which the case was heard
9) Whether a Certificate of Relief has been issued and details
10) Corrections date, including parole and probation information
11) Sentence
12) Offense convicted of
13) Disposition of case
14) Date of disposition
15) Important information - Including out of state arrests/convictions,

supervision information, license/job application information, etc.
16) Personal identifying information
17) Summary information:  Summary of all arrest, convictions, classification 

of convictions/arrest
























