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APPENDIX 5:

Sample Three Column DCJS Rap Sheet And Key

Older Version (Three Column):

Your rap sheet is divided into three vertical columns. (See page 43 for a sample
of this rap sheet.) Different arrests are separated by a dotted line that runs across
the page. The column on the left contains information about the arrest,
including the date of your arrest, the county in which you were arrested, the
date the crime allegedly took place, the name of the agency that arrested you,
and other information.

The middle column of the record lists the charges for which you were arrested
and on which you were arraigned. The charges will be summarized by a phrase
(for example, “Criminal Possession of a Controlled Substance in the First
Degree”) that is followed by the corresponding citation in the New York State
Penal Law (in this example, PL 220.21) and the category of the offense (felony,
misdemeanor, or violation). The number of counts is included, along with the
notation of “ATTEMPTED” if the offense was not completed.

The column on the right is the most important section of your file: it is should
indicate the outcome or disposition of your arrest/arraignment charges. A
complete disposition entry contains the date your case was heard, the name of
the court, the index or docket number under which your case is filed, and what
happened to your case in court (for example, you entered a guilty plea, you were
convicted after a trial, or you were acquitted). If you were convicted, the
disposition column should also report the type of sentence or fine you received.
If you were issued a Certificate of Relief from Disabilities (see page 49), that
would be indicated here. Recent arrest entries may also indicate whether a Legal
Aid Society lawyer or public defender represented you.

The sample rap sheet on page 45 is annotated to help you find the above
information, as well as other information you may need to know.

Key To Sample “Three Column” DCJS Rap Sheet

This sample rap sheet contains information on 4 arrests, separated from one

another by horizontal lines.

1)  Arrest date and place

) Crime date and place

) Arresting agency

) An asterisk indicates that no fingerprint card is on file for this arrest either
because the arrest record has been sealed or for some other reason

W N

5)  Arrest charges, including a description of each charge, its criminal code
number and the level of the charged offense, such as Class A Felony or
Class B Misdemeanor

6) The “sealed” notation indicates that DCJS has sealed the entry

7)  Index or docket number

8) The court in which the case was heard

9)  Whether a Certificate of Relief has been issued and details
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10) Corrections date, including parole and probation information
11) Sentence

12) Offense convicted of

13) Disposition of case

14) Date of disposition
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APPENDIX 6:
Sample Secure Services DCJS Rap Sheet And Key

Secure Services Rap Sheet (Contains “CYCLES”)

This version of the rap sheet contains more criminal justice and identifying
information (in most cases, including your picture) than the traditional
Three Column rap sheet. (See page 45 for a sample of this new version of the
rap sheet.)

The beginning area of the rap sheet contains identification information. This
information includes physical characteristics, FBI Number, whether you are
currently under parole or probation supervision, if a DNA sample is on file with
the NYS DNA Database, possible warrants, reason for the printing of the rap
sheet and other information that is important to understanding the contents of
the rap sheet. It will also state whether fingerprints were used to make the
identification. (If fingerprints are no longer available, the search may have
produced results based on name, date of birth and physical description.)

The second area of the Secured Services Rap Sheet, called “Summary
Information”, lists the total number of arrests and convictions you have by
classification of charge, i.e. felony, misdemeanor, violation/infraction. It also
lists the number of your open charges, how many arrests were for violent
felonies and whether you were adjudicated a Youthful Offender or convicted of a
sex offense. It also states if your probation or parole was ever revoked of if you
have failed to appear in court.

The next part of the Secure Services Rap Sheet is the “Criminal History
Information”. A horizontal line separates each arrest/conviction episode. The
information between each set of horizontal lines is referred to as a “CYCLE.”
Each CYCLE represents another arrest. The CYCLE includes arrest/charge
information, arraignment, disposition, and incarceration/supervision information
concerning that case.

The most important area in a CYCLE is the outcome or disposition of your
arrest/arraignment charges. A complete disposition entry contains the date your
case was heard, the name of the court, the index or docket number under which
your case is filed, and what happened to your case in court (for example, you
entered a guilty plea, you were convicted after a trial, or you were acquitted). If
you were convicted, the disposition column should also report the type of
sentence or fine you received, including incarceration/supervision information.
If you were issued a Certificate of Relief from Disabilities (see page 49), that you
received, it would be indicated here. Recent arrest entries may also indicate
whether a Legal Aid Society lawyer or public defender represented you.

The final sections of the rap sheet list other history related information, such as
whether you have ever received a Certificate of Good Conduct, information about
job and licenses you applied for, where you were fingerprinted and information
on outstanding warrants.
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Arrent Charger:
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Plece of Crime; City of Homell, Steuben County , MY
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Arresting Apency; HYSP RechesierTimckpost
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Arralgrment; Homell City Court
Mame: EADTDIAM EXAMPLE
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A ddrars | DESPOT ROAD, BAGHDAD, MY
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+ 4 &
Violent Felony (HTense

Arrest/Charge Informotion  Amest Date: Dec 01, 1997

.all.nm'[-'lw:l;'.
P 0s . Gl Felony NCIC 1399 1
Plave af Arrert; Village of Dreckport, Momoe Comty , WY
Placa of Crime! Village ol Breolpor, Moo Comty |, WY
Dt g Cirkamas Dec @i, 1997
Crimimal Fusfes 2
Tracking MVa.; 1350%877
Arriating Agemsy KWSF Brockgont Trainiog Teminall — 3
Arret Mumbar;
Arraipmmenr Clarksen Temn Coir 8
Pame: MEZLY SAMPLE
Dt onf* Bl My 26, 1955
Age ar e af crlmedareestd |
A ddraia: DI, BROCEPORET, MY
No Disposition Reported
Incarceration/Buperision Information I
Povws SAMMY SAMFLE
Fraced on Prebation; Jan 02, 1998
Mux Expirufion Eﬂﬂ-
Kupervisian Agemsy. Probatden - Albam County
Frnhﬂnl'mmn‘ﬁmh 2431705
Frobation Cae Mumbar: HONE 10
Frobatien DMsofarge Dare:
Famer CARL PURLIC
Plaved an Probafian: Feb 01, 199E
Mz Expdrarion Dater Feb 0z 2001
Supereinion Ageacy: Erchetson - ponme Cougty
Prodation Reglcration Mumber: 133533 —
Probation Dircharpe Dua:
* Cycle 3%
Arrest/Charge Information  Amest Date: Feb 01, 1990 11:30 pm
Place ayf Arrit: Mew Vork Comenty, Y
Plave g Crime; Mew York County, HY
Dhatie o Crimas: Feh a1, 1990
Criminal Juefos
Tracking Na.: 1123501 2P
Arvasting Agency:
Arret Nambor: [l R0
Mamie: SAM SAMPLE
Dhat aff Birtk: Blay 24, 1956
Ape o thme of crisas‘arnest: 33
Fax Mumbar 15235
Court Information
— Court: New York Cousty Criminel Cout  Case Member: 902134 14
= Pobl Levdnes
PL 24500 Class B Misdemeanor NCIC 3605 13

Sentenced tor Torme 2 D) Senjence Diec Fob (02, 1990

12
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4 le 2%
Violent Felony Offense

Arrest/Charge Information  Amest Date: May 06, 1985 08-00 pm

= Criminal F:Inlmm Weapon-Znd Depres
FL 26503 Coumis: 7 Class Hnl.uq' HCIC 3212
- 'ﬂ:ﬁiﬂdﬂ Tl esvamsrss
Bub Counls: 2 Clas= C HCIC 1195
Place of Arrent Mew York County, MY
Flzcr of Crirve: Mew York County, WY
Dt af Crismg: Bl 0, 1925
Crirmirn Jusioe
Tirackirg M. e Rl i
Arrexting Agency: NYCPD PCT 0X)
Arrert umbar; MESDIGETS
AR SAM EAMTLE
Dt o Hirth: Jan, 2R, 19560
Ape af liwer of erime'arrest: 16
Address: BLACK ROCEK RD, KBGFERRY, MY
Fax oo TIIs
Court Information
«= Comrt: Horw York County Crimipal Courl — Core Mumber: 805558563 —————— 7

Dismissed My 06, 158

= (Zrimiieal 'E‘lm:muu "il' -1nd Tegree
PL 255.03 F'u!-nugl HCIC 5212

— Court: Me York Copery Crimined Court  Cuse Mamsbarr $0433383632
Diambzsed My 05, 1REG
; mmmw Fi HCIC 1199

— Canrt; Hew Yok County Criminal Cowt  Came Mumbers GMIS5E3635
Held For Grand Jury Or Tressferred To Superior Courdbay 07, 1785

= Criminsl Peasesien W Degree
L 26589 Claws Felemy  WCIC 51012

— Cowrt: Miw York County Swpreps Cout  Case Msmbers 253452

Coavicted Upsa Plea OF Guiliy Tun 13, 1866

- Crimisa] Possssiios Wi D
PL 364,03 Class Felomy  HCIC 5213
In Full Satisfaction of:
= Hﬂmlul?nmlh.l-u
FL 1 Clus © Felooy pCIC 1199 —— 11

Sentenced tor  Term: | Yean(s) b= 1 YWearly) Senlonce Thals
Ml}'mmﬂlhﬂu’ﬂ'w&m:ﬂtlﬂ, 197

= Criminal Fossession W
FL 25303 E I‘-d.uqr HCIC 5213
Sentenced foi Term: 1 Yeanls) Sardenco Dale:
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FL 26303 Felamy  HCIC 5212
= ﬂmﬂnﬂ jiuunu'le-?-u.u:lﬂuf ulsiom

FL Cless C ;:E:I}' MNCIC 1199

= Court: Appullaic [Evision Depaimen] 1 Casr Nimber:  §363

Convietion Upheld I"Thprlllﬂ Cowrt, Remasded Te Trial Cowrt For  Feb 26, 1987
Resenteoce On The Fellowing Charnge(i)

- Cnmdrmmw:fu-lﬂ
PL 265.09 Felony MCIC 32102

Incarceration/Supervision Information

Inearceration Information

A dmission Date: Jun BB, 1584

A divrdrgioe Heanm Mew Commsitment

Apeay: MYSDOCS Elmirg Reception Center
St Framate [0 Mo BB 1300

Fentence do; Term: 1 YWear{s) to 3 Yean(s)

Max Expirafion Date: Jun O, 1989
Comditiznal Releaye Date; Feb 13, 1987

Tmmate Name: SAM SAMILE
Relewre Diate: Feb 15, 1547
Releaze Rearen: Chher Paroled {ofther agency or unspecified])
Agency: BYSDORCS Elmirs Reception Center
Mo
Tarmzie [T Nureber: A58 300
Reewlved by Paredeon:  Feb 13, 1537
Relaase Type: Inirisl Hefease to Parale
Max Ewpiration Date:  Jan 00, 1989

Erion Cffice; Banhstie |
Parrplie §I0 Mumbar: 3551300
e CARL PUBLIC
Mssharged from Parods  Jun 10, 1957
!
scharge Tppe: Medewom Expliretion
Parale f0 Msiher: BEHE 130
Namr:

Certificate of Relief 9
Jlmr-'
Jun 14, 1987

H-'rmmﬂ-;' Dare: [heo 10, 1999
Hixwee Tipe: Felieves bodder of all foefediures, all disabllisies and bams L

or be eligible for poblio offics; cortificate wed ot time of sentence.

Sealed upon non-criminal Conviction CPL 160.55 October 15, 1996

\6
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Cycle 1 %
Other Information  Date: Dec 30, 1571

Arrert or Cherge Date: HYPD TRAMSIT- FL 165,15 OETAIN
TRANE Wi FAY
Iirpasidon or Corrention fata; 125071 FIME 15 0R 2 DAYS

@ Other History Related Information &

Good Conduct Information
MNovn; SAM BAMFLE
A gency: b s Davisbon of Parale Alhsay Qualice Contri Unlt
Tsawe Dmler Oict 15, L9E7
Premwvareimcy Daie: Tmz 011, 2000
TO REMOVE ALL LEGAL BARS AND DESARILITIES TO EMPLOYTEMT,

» LICEMEE AN
FRIVILEGE EXCEPT THIEE IMPOSED BY SECTIMNE 365000 ﬁIJII'ﬂJ.I}I]'DFTE[E
PERAL LAW AKD EXCEPT THE BIGHT T HOLD PUBLIC OF

< Job/License Information *

Civil Information

Tt &f A pplicarion: Pobo: Oiosr

Comamranis; ERIE COUNTY SHERIFF POLICE OFFICER
AN CARL FUBLIC

Ddrm"'.ll,m'ﬂrdnr HEFL 1944

A ppilicaion A peny.

..-!..mlullinlh'nmﬁn ﬂll!-i-

Tipe of Applicanion: Fanel

Ihare Girewmied: Oct 0], 1987

Name: EAM SAMFLE

LULP == T i
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# Wanted Information

CAUTION : Wanted nevslls are hased oo o comparises of Nanee, Phviica] and Numeric Descripiors, and nof es a
cemparison of Fingerprints.
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'Iili"&.rrmﬂ:.lq,l"ﬂ

Vialerst Felony Warrans
Wamied Forr

-

Iendiz-Jod Degros:

PL 12335 Class A Felooy NCIC 699

Waaled By NYEF WYSFIN Support Senvioes (WY 10 100C52)
i Building 12

Avanms
Albany, MY
Warrant Data;

Navpre: CARL C FUBLIC  Sexr |5 P55

A THENG SWART Race: White

Dt of Hirth: My 34, 1956 Elim Teme:

May 31, 1955 Ligh
Hair Calor:  Blonde Eye Calar: Hral
Helghetr ¥ o9t Weipht: 153
H Kears, Marky, Fatoor! Soar-Anm, right
Mimcmg-MHuse
Soar-Back
by erchemd
m "

il -

[ 301022 IS OSRTIA3IIR

Apency FEa:

g, TEST12368 S0

Warraw¥: A RER L Cours Casel: 5334121

Arda Beiponsibli: Kochr! Secarind: 059595411

Mige Datar TRATMING ENTRY ==FLEASE DO HOT PLACE LOCATE—RECORD USED FOR
TRAINING—TFLEASAE DO HOT

Dot of Warrani; Do 1996  Thpe of Worrasr  Armest Wammnl
Dt of Entey Oiafo State DecOL 1998 Stmtue of Warrants [msed - 2 warrmat has been sipred by s
Filex: empowesed suthority

The Meme, OB, FEL Mumber, NYSI0, 35N, are gimilar §o the dsta incheded o 3our requesi,
The wantisg agency has indizeted it willl extredite throughout New York State and ougside the state,

Fiease Camichd the aaterilnd L Ml i phe endirldmal sed the
T e I g e o cone
Warrant: 2 af 3
Fiolent Felony Warram!
Wnired Far:
= At -2od

[epm=
PL 120005  Class [ Pelony NCIC 1399
Wanted By: WY S Rvisiun ol Criminal Tuatice Services (0G0
4 Tower Flace =
Albary, BY 1220533704

Warranr St
N CARL C PURLIC Nax: Bale
Adiar Rave: Tetiie
Dt o) Biirth: H-l_'rl'l 1954 Skin Tomr:
Hair Colorr Eye Color: Bruwn
Heiphkt; 5'111' Weipht:
Bish Plaver

Soars, Marks, Tafoor:
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WPRE: GRI5EE WNYAIDe: CSHTOGEITE,
Emu;dm Flla: SO03300
Warramid, Court Careil:

Arva Bespaniihle: Kavlal Securitpil:

Mise Datrr THIE 15 A TEST RECORD

Date of Warrani: Mar 300, lm Tyge a;:"'-'*h-'- ezt Wanrand S
Dite of Entry (nés State  Mar 30, 1 Sewiuy of Warrewir bssod « @ warrml sigaed by an

The Masse, DO, FBI Number, NYSID, sre similar to the data included In yoar repue,

The wenting ageacy has imdicated # =il extradite throughout New York Sdate.

Pleare Confact e Wamiing

immediafely fn defermeing §

dn‘."m.:"lﬁnruhr. Warranf

Warrant: 3 of 3
Violent Fefony Warrant

i3 e savee Endividead and cowfrm fhe
amd Area Hesposnibie

Wasneal Fary

-

Al -1l Do
PL 120005 Class T Felomy MCIC 1359
Wanfed By: WY5 Devisaon ol Crisial Justioe Sepvloss [HYTHIOISY )

{ Towor Flacs
Adbany, Y 11203-37064
Warronf Data:
e CARL PUBLIC  Saxs lnke
Ay Racer Wihine
Date of Wivtker May 34, 1956 Kkim Tomer
Hailr Colorr  Blonds Eye Calar; el
Fleipks: 5 0o Weight 133
Blaf Place: Nowrr, Marks, Twlem;
BERE: SUEEER INTEIEH: Os70a1IR
pinafieg Agensy FIl&:

" =i TESTS555 PRI
Marraniks Canet Cared;
Arwa Mepoisible Social Sacuripi;

Mire fha: TEST RECORD ONLY

Dhate o' Warrasr; Jum O3, 1987 Tigpe of Warraml  Arrest Warmani
Date of Entry Opdo Seste Tum 03, 1987 Sratus of Warrant: Tssusd - a werrsst has bees signed by an
Fifer; wm murihority

The MName, MIE, FEI Nussber, WNYSID, are iksiler io the dels incheded in your rogoesl

The waniisy ageney has indicated it will extradbie thrvoghsut Mew York Eisie and sutside the siste.

Hmf‘.ﬁﬂu‘m Immediarely te determine I thls Le the same imifeldeal amd comfirm tee
afier b numu- Himrram! and Area Reponsible,
2 Missing Person Information &
Them i no Missing Person Isformation associaved with this hiswory.
il ':ﬁ':th H-i s mu.-u .13 .. .
ﬁm-h 'ﬂ’iﬂ'u i i‘lu' -‘: nhﬂrﬂw -
T e el brren e e date st s :
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KEY TO SAMPLE “Secure Services-Cycle” DCJS RAP SHEET
This sample rap sheet contains information on 5 arrests, separated from each
other by horizontal lines and the notation of a new CYCLE.

1) Arrest date and place

2)  Crime date and place

3) Arresting agency

4)  An asterisk indicates that no fingerprint card is on file for this arrest, either

because the arrest record has been sealed or for some other reason

5) Arrest charges, including a description of each charge, its criminal code
number and the level of the charged offense, such as Class A Felony or
Class B Misdemeanor

6) The “sealed” notation indicates that DCJS has sealed the entry

7) Index or docket number

8) The court in which the case was heard

9) Whether a Certificate of Relief has been issued and details

10) Corrections date, including parole and probation information

11) Sentence

12) Offense convicted of

13) Disposition of case

14) Date of disposition

15) Important information - Including out of state arrests/convictions,

supervision information, license/job application information, etc.

16) Personal identifying information

17) Summary information: Summary of all arrest, convictions, classification
of convictions/arrest

HOW TO GET AND CLEAN UP YOUR NEW YORK STATE RAP SHEET H



Sample Errors on DCJS Rap Sheets
(The Bronx Defenders)

For resources and materials on correcting rap sheets and on proven solutions to the
collateral consequences of criminal proceedings, visit www.reentry.net/ny
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08/21/2008 03:35 FAX f@o23/028

Fingerprint response on 08/02/2006 01:

pm for transaction 7607141

Arraigned November 28, 1995
—— Prostitution

| Returned On Warrant

; ) ¢
} Convicted Upon Plea Of Guilty Jantaxy 24, 1996

| — Prostitution

’ PL230.00 ClefsB Misdemeanor NCISWQ004

| Sentenced to: Terpf: Time Served Sentence Date:

yary 24, 1996

¥ Cyde39 % M idoEMmBa. O

Arrest/Charge Information
Arrest Date: November 18, 1994 01:38 am (01:38:00)
Name: ' SO '
Date of Birth: L \
. Sex: Male :
Race: Black
SSN: o
Age at time of crime/arrest: §§*
: ——_——
Address: =
NY
Fax Number 17007
Village of
Place of Arrest: Hempstead, Nassau
. County , NY
Arest Type: Unknown
Date of Crime: November 04, 1994
. Village of
Place of Crime: Hempstead, Nassau
County , NY
Criminal Justice
 Tracking No. -——
. . Hempstead Village
Arresting Apency: Court
Arresting Officer ID: 127
Arrest Number: D
Arrest Charges;
——  Prostitution
PL 230.00 Class B Misdemeanor Degree 0 NCIC 4004

Court Case Information




08/21/2006 09:35 FAX ' [@o24/0286

Fingerprint response on 08/02/2006 01:50 pm for transaction TN
— Court: Nassau County Ist District Court Case Number: R,

Initial Report Of Docket Number November 28, 1994 e

Arraigned November 28, 1995
— Prostitution -
PL 230.00 Class B Misdemeanor:NCIC 4004

Returned On Warrant November 28, 1995

Cenvicted Upon Plea Of Guilty January 24, 1996
— Prostitution s
PL 230.00 Class B Misdemeanor NCIC 4004

Sentenced to: Term: Time Served Sentence Date: Yanuary 24, 1996

y

¥ Cyde38® M 1B0EAEANL-
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,,, o
e

Arrest/Charge Information
Arrest Bate: January 25, 1994 06:03 am (06: 03 00)

Name:

Date of Birth.

Sex:

Race: -
SSN:
Age at time of cnme/
Addmss
Fax Number
: : Vxllz_uge of
. Hempstead,
Place of Arrest; Nassau County,
NY v
Arrest Typs/ Crime In Progress
Date of C/ime: January 25, 1994
. ~ Village of -
Hempstead,
Placg/of Crime Nassau County ,

NY
23

s

S‘Aw\ple E‘. page O, of ¢4



08/21/2006 08:339 FAX . . @o18/028

Fingerprint response on 08/02/2006 01:50 pm for transaction

eturned On Warrant December 12, 1991

Inferim release Statas: Released on own e

Incarceration/Supervision Information

. — Prostitution
PL 230.00 Class B Misdemeanor Degree 0 'NCIC 4004

1

¥ Cycle 271 REECS o3P0 MAS

Arrest/Charge Information
Arrest Date: October 02, 1991 08:12 pm (20:12:00)
_ A
Name: -
3
Date of Birth: AENEEnn—
Sex: Male
Race: " Black
SSN: . R
Age at time of crime/arrest: .ﬁ
Address: J
NY
Fax Number 18478
Place of Arrest: Village of
Hempstead,

Nassau County ,

40

Lemple E, Pase 3 oF 4

/




08/21/2008 08:40 FAX . : Ahot17/026

Fingerprint response on 08/02/2006 01:50 pm for transaction iy

NY

Arrest Type: _ Complaint IR

Date of Crime: " . October01,1991 - =~ -
Village of

i Hempstead,
i Plage of Crime: Nassau County ,

NY

Criminal Justice ‘ .

Tracking No.: . L

Hempstead

Arresting Agency: ~ Village Police

v _ Department’ - o
- Arresting Officer ID: SH 113 > 9
Arrest Number: |
. ] Nassau County
Amaignment 1st District Court
Arrest Charges: '
— Prostitution v
' PL23000  ClassB  Misdemeanor Degree 0 \Ncrc 4004 T >
e . : - - ©

3 . y o v . .l 7 . ﬁl ) . . )
o Court Reported Information : ' o

'Cycl_e'26‘.,' rr\\boe“ﬁeg - R

'Charge Information

Arrest Dage: September 05, 1991 02:25 pm (14:25:00)

Name:

Date of Birth:
Sex:

Race:
SSN:

Address:
Fax Number 13620
’ Town of
Place of Arrgst? * Hempstead, Nassau
, " County , NY
- Crime In Progress
Geptember 04, 1991
Town of
Place of Crime: - Hemnpstead, Nassau
County , NY
Criminal Justice
Tracking No.: L

Arresting Agency:
" 41

Semple €, proe 4 o 1






