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              , 2002

Director,

New York State Central Register of Child Abuse

N.Y.S. Office of Children and Family Services

P.O. Box 4480

Albany, NY 12204-0480

Re:                              , child (DOB:       )

  






       


, parent (DOB:       )

       SCR # 

Dear Director:

We represent                   , who may be the subject of a report of suspected child abuse or maltreatment.  On behalf of our client, we request, pursuant to Social Services Law 422(7), that you provide us with a copy of all records in your file regarding this family.  We further request, pursuant to Social Services Law 422(8), that you expunge or seal all records of this report.  We further request that, if you decide not to expunge or seal the report, you provide our client with a fair hearing at which our client may contest your decision not to expunge or seal the report.

We have enclosed a release and authorization from our client.

Very truly yours,

.


RELEASE
To:  New York State Central Register of Child Abuse and Maltreatment

I  hereby authorize you to release to my attorneys,                      , copies of all records and reports in your possession regarding me or my family.  I  hereby authorize my attorneys to request expungement, sealing and a fair hearing.

_________________________

STATE OF NEW YORK:

COUNTY OF NEW YORK:SS

On the    day of      the year 2002, before me, the undersigned, a Notary Public in and for the State of New York, personally appeared              , personally known to me or proved to me on the basis of satisfactory evidence to be the individual whose name is subscribed to the within instrument and acknowledged to me that he/she executed the same in his/her/ capacity, and that by his/her/ signatures on the instrument, the individual, or the person upon behalf of which the individual acted, executed the instrument. 

_________________________________

NOTARY PUBLIC
