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December 11, 2002

Arrest Notification Unit

Department of State

Division of Licensing Services

84 Holland Avenue

Albany, NY  12208-3490


RE:
Name:
Jane Doe



DOB:
Month, 00, YYYY



UID#:
0000000000000000

Dear Sir/Madam:


In response to your letter dated December 3, 2002, I have attached a copy of the criminal complaint against Ms. Doe that is currently pending in Bronx Criminal Court.  Ms. Doe was arraigned on November 5, 2002, for a single felony charge reflected in the attached complaint.  On November 18, the sole charge was reduced to a misdemeanor count of criminal possession of a controlled substance in the seventh degree, Penal Law § 220.03.  This misdemeanor count is the only charge pending against Ms. Doe.  

No further substantive action has occurred in this case, and the next court appearance is scheduled for January 15, 2003.  I will keep you timely informed of any changes in the status of the prosecution.


In addition, as Ms. Doe’s attorney, I request that you send me copies of all future correspondence between your office and Ms. Doe concerning this matter.








Sincerely,








J. McGregor Smyth, Jr.








Supervising Attorney
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