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Follow-Up Legal Action Plan

Fatherhood Initiative Pilot Program*


· Go to the Customer Service office of Child Support Enforcement at 151 W. Broadway.  Get there early (by 8:00 a.m.) to avoid waiting in line.  

· Request a complete Account Summary printout, which summarizes all the money charged to you and paid by you since the case began, and a record of any arrears owed.  

· Find out if there are any enforcement mechanisms in place against you such as driver’s license suspension, bank account/passport freeze, warrant...

· Ask if they would work out a payment plan for the arrears if necessary, and get a written copy of the proposed agreement.  Do not agree to anything yet.
        PROVIDE MY OFFICE WITH A COPY OF ALL DOCUMENTS YOU GET.

· Make at least one payment, no matter how small, and continue to pay any amount that you can afford.  This is critical – you must show that you are trying to pay.

· Go to Family Court in the borough where the mother and child live, or where there has been a case in the past, and file a petition for Modification of Child Support.

· Make sure you bring with you any previous family court papers that have relevant docket numbers on them as well as information such as names, addresses, and dates of birth of family members, and birth certificates if relevant.  Get there early (before 8:00 a.m.) to avoid long lines. Provide me with a copy of the petition as soon as you can.  After you have filed the petition and have been assigned a court date, call me to inform me and we’ll schedule a follow-up consultation to prepare for your case.

· Serve the mother/other party with the petition. Make sure to read all directions very carefully and follow them all.  Ask me for help regarding how to complete service if necessary.  

Bring me the Affidavit of Service form as soon as this is done.

· If you receive any type of public benefits, go to your local Welfare/Public Assistance office, speak to your counselor, and request a complete printed case history specifying all the start and end dates you have been in receipt of Public Assistance.  Make sure it states whether you are currently receiving benefits, when you started, and how much you get.  Provide me with a copy of this as soon as you can.

· Begin filling out a Job Search Diary documenting all of your attempts to find a job. Make copies of the form if necessary.  Fill out a spot for every call you make, every resume you drop off or mail, and every contact you speak to.  This will help you in your Child Support case. Provide me a copy before court.

· Discuss with the mother of your child/ren, if you have a non-PA child support case, whether she would consider closing the court case and/or forgiving any of the arrears owed to her, on the condition that you provide adequate support directly to her.

· If there is any other child support order against you, bring proof of that case, your obligation amount, and proof of payments.

· If you have lived in the same address as the child for which you have been charged child support, bring in documentation of your residence at that address.

· Other:

* Based on a form originally developed by the Fortune Society Family Services program.
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